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SUBJECT: ALTERNATE ASSESS T SUBMISSION

Test Security
» During the test window, all test materials are secure test items. It is the
responsibility of individuals who administer the tests to follow test security
regulations and procedures.

¢ February 3-23, 2009 ~ Test security forms must be signed by all assessors and
by anyone who is handling test materials. This applies to all teacher assistants or
other staff who are copying or adapting materials for the test. All signed Test
Security forms must be given to your Alternate Assessment Mentor.

Test Window
o February 23 to April 3, 2009 ~ Test window for administering the Extended
Reading, Writing, Math and Science assessments in ASD,

Test Submission
s April 3, 2009 ~ Online data entry completed.

e April 3, 2009
o Alternate Assessment Mentors will review completed tests.

o Submit original test protocols and online Individual Student Score
Report to test coordinator.



o Test coordinators/Principals deliver original protocols to Assessment and
Evaluation when returning SBA materials.

o The original protocols will be kept by Assessment and Evaluation for one
year. g

o Keep one copy of the protocols/online score report in student’s working
file.



